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CONTINUING REVIEW LAPSE POLICY

In the event that an investigator(s) fails to submit an annual Continuing Review application to the Ethical Review Board (ERB) by the time their approved ERB study is set to expire, their study will be closed, all data collection and analysis must cease, and the investigators must re-apply for ERB approval.  It is at the discretion of the ERB Chair and Co-Chair to extend a two week grace period in the event of extenuating circumstances.
Rationale
To maintain the high ethical standards MCU strives for, all ERB approved research projects must be reviewed on an annual basis.  If an investigator(s) does not submit the Continuing Review application on time, the MCU ERB must close the study, the investigator(s) must cease all data collection and analysis activities, and the investigator(s) must re-apply for ERB approval.
System
	Implementation 

Detail
	Person responsible
	Required date

	An annual Continuing Review application must be submitted to the MCU ERB at least 6 weeks prior to the study’s expiration date.
	Principal investigator, student investigator, co-investigator
	No later than six weeks prior to the study’s expiration date.

	Eight weeks prior to the study’s ERB expiration, the ERB Chairperson will send a reminder notice to the investigators.
	ERB Chair
	Eight weeks prior to the study’s expiration date.

	Continuing Review application, Project Revision form, and Exception/Deviation report, as applicable, reviewed by the ERB
	Chairperson, Co-Chair, or Full Board
	Within 4 weeks of Continuing Review application, Project Revision form, or Exception/Deviation report receipt

	If the study’s ERB approval lapses, the ERB Chairperson will contact the investigators to let them know their study has been closed, that they must cease all data collection and analysis activities immediately, and the investigators are required to re-apply for ERB approval using the initial application process. In the event of extenuating circumstances, the ERB Chair and Co-Chair may extend a two week grace period in which to submit a Continuing Review application. 
	ERB Chair
	Upon lack of receipt of the investigators’ Continuing Review application


