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Potential participants must understand each of the following elements 

Purpose.  Why you are conducting the study.
Activities.  What you are asking of them; what information you are collecting; what materials you will be carrying away from your interactions with them. 
Time.  How long the study activities will take.
Risks.  Whether there are any possible risks and/or discomforts associated with being in the study. Identify the specific risks. 
Benefits.  Whether their participation may benefit them directly.
Payment. Whether or not they will be paid for participation.

Confidentiality. If the identity of the subject will be known to the researchers, explain the extent to which confidentiality will be maintained.  If there is no expectation of confidentiality, this should be stated. If any exist, disclose risks related to accidental disclosure of information that could identify them.
Voluntariness.  Indicate that participation is voluntary. There is no penalty for choosing not to participate or for leaving the study at any time.  You are asking for their permission to use the information you gather about them in the ways you intend.  They can request that any identifying information about them be destroyed. They know they are free to remain silent on any topic. 
Contact information.  Provide them with the PI’s contact information, a local contact (as appropriate for international research), and the ERB contact information (if appropriate).

Sponsor.  They understand who is paying for the research (if applicable).
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